Final Procedures for those expected to complete the PhD program
in 2016 Academic Year

1. Prepare a set of Examining Committee Reports

o After consulting with the chief examiner, prepare nine sets of Examining Committee Reports.

One set is composed of (1) to (6) formats below. Please fasten them at the top left with a paper clip.

» Examining Committee Report Formats

No Materials to Prepare Format, etc. Remarks

(1) |Examining Committee [For PhD To be prepared by the student and checked
Report (##& % B & W) Program] by the chief examiner.

(2) |Abstract of Dissertation No more than 2,000 words in English (tables
(FHXONEDOER) and figures are not included).

(3) |Summary of Dissertation [Program — 2] | To be prepared by the student and checked
Result (#H&EOMKEDEE) by the chief examiner.

(4) |Summary of Final [Program — 3] | To be prepared by the student and checked
Examination Results by the chief examiner. Must be written in
(B OBREOER) Japanese

(5) |Bibliography (to be signed |[4 — 1] The date should be the one the degree
and sealed) (Gt H k) conferral application was submitted.

(6) |CV (to be signed and [5-1] The date should be the one the degree
sealed) (EE®) conferral application was submitted.

* For (5) and (6), please refer to the examples when you applied for degree conferral.

Pay special attention to (2) since the example format is different.

* If you are not sure of the date you applied for degree conferral, please check with the Graduate
Student Affairs Office.

* If you would like to have your birthdate to be stated in western calendar on your diploma, please fill
out every format (1) to (6) by using western calendar.

2. Document Distribution to the examiners and obtaining personal seals on Examining Committee Report

o Distribute a set of Examining Committee Report documents prepared above and a temporary binding of
your dissertation to each of the five examiners.
In the case, please obtain his/her personal seal from each examiner on two of the Examining Committee
Reports. Based on the original report, photocopy 2 Examining Committee Reports.

Attention Remarks
5 sets To be distributed to each examiner
A: 2 sets: (1) Examining Committee Reports should be with original Submit to the

personal seals. (5) and (6) should be originals. Photocopied Graduate Student
4 sets  |documents are notacceptable. Affairs Office,

B: 2 sets: (1) Examining Committee Reports should be photocopied. |School of Medicine

(2) and (6) should be originals. (Refer to 3 below)

3. Submission of Documents to Graduate Student Office

o Submit the set of the following materials to the Graduate Student Affairs Office, School of Medicine.

* Deadline: No later than noon, February 28th, 2017. (Tue). If you miss this deadline you will not be
able to graduate on time.

No Materials to submit Number to submit
A |Examining Committee Report and others A: 2 sets + B: 2 sets (See above 2 paragraph)
B |1 copy of the Front Page of Dissertation 1 photocopy

Full text of Dissertation (PDF file) *All electronic data (C,D,E,(F)) should be
C [*Please see the example of the front page of |submitted to upload to URL specified
dissertation separately.
D Abstract of Dissertation (2) (PDF + WORD) |*For creating PDF files, see the attached file
GRXOHNADEE) "Guide for Creating PDF Files to Register
Summary of Dissertation Result(3) with UTokyo Repository”.
E |(PDF+WORD) *The electronic data will be open to the public
GFEDORRDER) via the Internet in principle. However, in case
. Summary PDF (only for those who will not of those who will not open all'dissertation for
the purpose of unavoidable circumstances,

open all dissertation via the internet) must submit summary PDF

G |Plagiarism Check (Z|%i%F = v 7 i) 1 copy (original), in case of modification only
H |Items on Diploma (fiito iz >\ ) 1 copy (original)




Letter of Authorization (Gri#)

1 copy (original)

Checklist for Web-Based Publication of
Doctorate Thesis (Etisro A % —x v A
B4 DR

1 copy (original)

Application for Publication of Thesis under
Special Circumstances (%t tA®R T EICET
% R H E )

1 copy (original) (only for those who will not
open all dissertation via the internet)

documents explaining in detail the
“unavoidable circumstances”

1 copy (original) (only for those who will not
open all dissertation via the internet)

1 copy of the Front Page of Summary PDF

1 photocopy(only for those who will not open
all dissertation via the internet)

Hard-Covered Book of your dissertation

1 book (only for those who will not open all
dissertation via the internet)

Further details concerning the permission
form for use of a bound copy of a thesis
(BRF SCOFAICBE T 2776 E)

1 copy (original) (only for those who will not
open all dissertation via the internet)

Application for Nonpublication of Thesis
for the purpose of filing a patent
application

(RFafF B IS AR D i SC AR R )

1 copy (original) (only for those who will not
open all dissertation via the internet for the
purpose of filing a patent application)

Confirmation of Details on Diploma
(AL FERL R ST S R 2E)

Format to be sent separately by
intra-university mail or postal mail.
Submission deadline: January 16,
Monday

*You may post it, or use intra-university mail.

Survey on Future career
(EFRAR DL A )

Format to be sent separately by e-mail.
Submission deadline: March 15,
Wednesday (scheduled)

*You may post it, or use intra-university mail.

For F and | to P above, please refer to the " I Procedures for making doctoral theses available to
the public" .

Inquiries: the Graduate Student Affairs Office, School of Medicine, ext: 23309; Direct: 03-5841-3309




